AL-BAYAN

BILINGUAL SCHOOL

HIGH SCHOOL
ATTENDANCE POLICY

ABSTRACT

This document reflects AL-BAYAN BILINGUAL SCHOOL
(BBS) attendance policy, we urge you kindly to read it,
to understand your commitment, responsibilities and
rights within the policy.
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ATTENDANCE RULES

School attendance is the pillar of students’ academic achievement. Attending school on time
and classrooms, institutes a mindset, growth and school career success. At Al Bayan Bilingual,
we focus on addressing attendance, so our students can understand their commitment and
responsibility to their academic growth. This growth is reflected in a student-based consistent
practice, where it is very important that students miss as few days as possible so that they do
not miss classroom instruction and activities that cannot be made up; colleges/universities are
particularly interested in a student’s motivation, focus, and work habits, which is, in part,
reflected by a student’s attendance.
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1. ABSENCE POLICY _ sl dubou

Definition: An absence will be defined as all types of non-school related absences including:
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o llness

o Doctor visits

o Travel, etc.
Structure: Absences will be labeled as either EXCUSED or UNEXCUSED (e 5 bal)

ABSENCE

UNEXCUSED
EXCUSED

ABSENT 1

ABSENT E

ABSENTO



Kindly, read the diagram below carefully,
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*UNEXCUSED absence is DEEMED when a student
eProvides no prior notifcation of absence
*Does not provide any documented reason ( medical note, etc..)
elate arrival to classroom more than 10 MINUTES
eUnexcused absence can be excused ( Please read ABSENT E )
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*To be DEEMED ABSENT E, STUDENTS MUST DO THE FOLLOWING
¢ Official documentation ( Medical note/visa appointment, non
school related, etc..) must be submitted within 2 school days from
absence
*Prior written/verbal parental notification with administration
approval (IS NOT A OFFICIAL DOCUMENTATION TO CHANGE ABSENCE
CATEGORY)
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*Please read below the the AUTHORIZED EXCUSES (official documents), so
absence is NOT counted:

*TOEFL/ILETS TEST (WITH DOCUMENTED APPOINTMENT EMAILS)
*DRIVING LICENSE APPOINTMENT

*FUNERAL (IMMEDIATE FAMILY)- EMAIL/PHONE CALL COMMUNICATION
REQUIRED

*GENCIA MINISTRY APPOINTMENT
*SENIOR TRIP VISA APPOINTMENTS
*SCHOOL TRIPS



Kindly, read the diagram below carefully.

*The school has the right to question the authenticity of any medical note.
According to Article Thirteen of the Ministry of Education Absence
Policy: The Principal will decide if the absence of the student is excused or
unexcused. 488 sall slhe)y dadial) dphall Wl Adluas (e @RI dajiall gy
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*The school has the right to ask for additional verification of the validity of the
medical note. If there is any reason to doubt the medical note, the school may
ask the parents to take the medical note to the Ministry of Health

RIGHTS Authentication Department to confirm the doctor and clinic stamps.

*The administration will ONLY accept medical excuses for students who are
unfit to attend school. (i sgedaall GADY & Mall Jaid dal) WS 5 )ay) Jas
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eStudents diagnosed by school nurse to be medically unfit to remain in the
school, are to be dismissed by the school nurse. This case does not require of
students to submit/provide medical note for THAT DAY ONLY. additional days,
medical note will be required.
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oIn case of a student’s absence: «bl clé Ua 3
e Parents are required to inform the school by no later than 8:30 AM.
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eParents may pick up a medical note from the school to be filled, signed, and
PARENTS/GUARDIANS stamped by the clinic/hospital and doctor.
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eParents will support their children with responsible attendance at school and
check their children’s attendance on Skoolee on a regular basis.
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eStudents will only be absent vghen itis impossible for the.m to bein
attendance. Jg<aal) o agh b Allain) Jia A cbal) CBUall td <y

STUDENTS *Providing an official medical note ( The official clinic/hospital medical note MUST
RESPONSIBILITY include the signature and stamp of the doctor AND the hospital/clinic stamp). <2
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absence to the Assistant Principal's office.
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Office or Nurse's office.
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Leaving school early: What you CAN and CAN’T do

SPECIAL NOTE

All students leaving school EARLY will be considered UNEXCUSED
unless the school NURSE has sent the student home sick or the
student has provided the RELEVANT OFFICIAL DOCUMENTATION.
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2. ATTENDANCE INTERVENTION PROBATION $aally af Jily) 4.8) 4 5 yi8

STUDENT
ABSENTEESIM

(At

, students
will receive an ‘ ’in a
. (8 absences ina
non-one credit course
class.)
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e If a student reaches 10 absences (excused + unexcused) or 10 lates in
any course:

¢ Student will be placed on Attendance Intervention Probation.
e Parents and students will be required to meet with the Dean of
Students.
¢ Student and parents are to sigh a Commitment Letter.
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* Consequence of additional (15 excused and unexcused) accumulation
of absences or 15 lates after being placed on Attendance Intervention
Probation for a given course:

e Student may not be invited back to Al-Bayan bilingual School the
following academic year if the additional accmulation has been
violated.
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3. UNEXCUSED ABSENCE- MINISTRY POLICY
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MINISTRY OF EDUCATION

skoolee

« Ministry of Education’s attendance policy (s
A N 803
e Students who register 15 or more unexcused absences in a course
in a year will fail that course for the year.. They will be assigned a
grade of “0”
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¢ Al-Bayan School will NOTIFY parents once a month if their child
has reached or gone beyond 2, 6, 9, AND/OR 14 unexcused
absences in a course. wall by 5 5a¥) elll &L Al o s
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e Parents and Students are RESPONSIBLE and are EXEPCTED to
check student attendance regularly on Skoolee.
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4. SKIPPING CLASS uawall (s g ¢

e Students are EXPECTED to be in each class on time
and attend each class fully

SKIPPING e e
e Students who are on campus, but not in class are
CONSIDERED SKIPPING
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o IF caught Skipping (please refer to consequence chart for

CLASS

2 type of consequence from HS guide)
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Late to class
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If student arrived more than 10
Minutes late, student will be marked
absent by the teacher

If student arrived within 10
Minutes to class, student will be
marked late by teacher
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( unexcused with a comment of late
+10)
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LATE EXPLAINED

Definition:  Students are considered LATE to class if they are NOT in their
classrooms when the BELL signifying the beginning of class rings.
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LATE Scenarios
1. A student is not late to class if he/she has a NOTE/PASS from the following official
offices
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Principal office

Assistant principal office

Dean of students

School nurse

Counseling office

. Central office
To excusing the tardiness resulted by the student.

U hWNPR

2. Students may not present notes from other teachers to excuse their late arrival to
class. )
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3. IF student arrives late to class during the day from Period 2 to period 5 with no
official late pass with reason, up to 10 minutes, the late POLICY APPLIES and the
student will be marked absent.
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4. Students cannot come to school later than the beginning of RECESS 1 (10:00 AM),
if a student has a test that day. Students are to provide a doctor’s note and take a
make-up test (confirm appointment with teacher and notify ASSISTANT
PRINCIPAL OFFICE).
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Reference: Consequences for late are outlined in the Consequence Chart (Please refer
to CONSEQUENCES CHART on pages 23-24 of High school guide
Please note: this document has been attached to this policy for your own reference.
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LATE TO FIRST PERIOD (A g¥) daal) - alil)

. The administration will not accept any medical reports to excuse a student’s late

entrance to 1st period class (if a student has a morning appointment, parent
must have notified the school at least 1 school day before, to accept this medical

note, otherwise it will be DEEMED as unexcused absence).

Classes begins promptly at 7:20 AM. Students should be on campus by 7:15 AM,
for the first warning bell.

High School Students entering campus between 7:20 and 7:45 must enter via
Gate 1 or Gate 5.

Students entering school after 7:20 MUST _

-. Teachers will report student arrival time (If more than 10 minute late,
teacher has the full right to mark student absent — unexcused and late + 10).
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