Using Parent Teacher Conference (PTC) Tool
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2-  Select the date from the Conference Date menu Conference Date 4«ild (o )1l i) -2

Conference Date February 13, 2019 v Available Not Available Booked Break Blocked

Note to Parents: Take into consideration travel time between classrooms and schools when planning your schedule
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3- On the PTC grid, click on the green boxes that reflect your Ablaa s Al el sl i) cnel sl 403 DA (e -3
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e Color Coding:
e Green: Available Time.
e Red: Not Available Time.
e Orange: Your Reservation Timings.

e Blue: Break Time
e Gray: Blocked by Admin
4- Click on Book Sessions button to book your timings

ference Date ‘ February 13, 2019 A ‘ Available Not Available Booked Break Blocked

Note to Parents: Take into consideration travel time between classrooms and schools when planning your schedule
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5- Put the mouse over the teacher’s name to show the ooty I 3 sall pland Jlela¥ aledll auf (358 yigall pa -5
courses taught by this teacher. .
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6- To cancel any reservation, select the orange box and ) e dancal g Ml a pall LAl A oo ge Sy -6
click on Cancel Reservation button Cancel Reservation
Conference Date February 13, 2019 A Available Not Available Booked Break Blocked
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