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Introduction 
 

Skoolee is a School Management and Student Information System, customized to 

suit BBS requirements since 2013. Skoolee communicates attendance, grades, alerts, 

medical records, weekly schedule, newsletters, report cards, transcripts and other 

dynamic information among students, parents, teachers and school administration. 

Skoolee accommodates both languages: English and Arabic. Every staff member as 

well as parents and students have their own profile with different permissions and 

privileges to access Skoolee.  

Parents can: 

 Access their children’s grades by assignment, exam, and term course. 

 Monitor their children’s conduct and attendance records. 

 View their children’s course schedules. 

 Keep up with what is happening in school with announcements, news, and school 

events and holidays. 

 Keep up-to-date with a combined personal and school-wide online calendar. 

 



The Parents’ Reference Guide to Skoolee 

Al-Bayan Bilingual School - BBS | Login 3 

 

Login  
Users should use their own username and password to login to Skoolee’s portal. Parents will be 

provided with Skoolee credentials at registration. Skoolee administrators can reset parents’ 

passwords if needed. 

 

1. Visit this URL: https://skoolee.bbs.edu.kw/skoolee 

2. Enter your Username and Password. 

3. Press the “Login” Button. 

 

Welcome Screen 
 

 

Use this bar to: 
- Logout 
- Change Password 
- Return to Home Navigation bar 

Announcements 
Notifications & 
Newsletters 
Gadget 

Slideshow 
Gadget 

https://skoolee.bbs.edu.kw/skoolee
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Calendar Button 
On the left side of the Skoolee homepage you can find the “Calendar” button as shown below: 

 

Calendar  

 Click on the calendar button  to view school events and holidays as shown below: 

 

  

Calendar 
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Student Dashboard  
 

To open the student’s profile, follow these steps: 

1- Click on “My Children’s Profile” button to open the student dashboard. 

2- Click on the image of your child to open his/her profile.  

 

Notification Color Code: 
The colored buttons indicate a post of a new notification. The color refers to the following types:  

 BLUE: Grading notification. 

 PURPLE: Attendance notification. 

 GREEN: Counselor notification. 

 RED: Discipline notification. 

 GREY: Medical notification. 
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Student Profile 
Profile Tabs Definitions: 
 

 

Use this tab to View the gradebook for daily assignments, quizzes, projects… etc. of 

your child.  Note that teachers have the control to show/un-show the grades to parents.  

Use this tab to View the attendance of your child. Note that attendance is 

updated every Thursday.  

Use this tab to View your child’s discipline records.  Note that disciplinary notification 

letter, warning letter, suspension letter given to your child can be seen in this tab. 

Use this tab to View the weekly schedule that is posted every Thursday by the 

Pre-School, Elementary and Middle school teachers.  

Use this Tab to View report cards, transcripts and credit earned report for HS students. 

Note that report cards are published online only after the distribution of report cards. 

Use this Tab to View your child’s time table.  

Use this Tab to View the School calendar.  

Use this tab to View the medical reports and the medical daily visit notes 

posted by the School nurse.  

Use this tab to View, Register and Pay for after school activities, trips & events 

posted by the Student Life Department.  
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Gradebook 
A gradebook is an electronic tool that allows teacher to enter students’ grades of all 

assessments, quizzes, and tests for each term. Parents can see the grades of their children if 

permitted by teacher. Please follow these steps to view the online posted grades.  

Click on “Gradebook”. 

1- Select the “Term Group/Detail”. 

 
2- Click on the course name to see the grades details. 
3- Click on the printer icon to print the grade progress report for a selected course. 

 

 The report will open in a new tab. 

 You can use the save icon to export 
the file to Excel, Word or PDF. 

 

 

Click on the printer icon to 

print the progress report for 

the selected course 
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Attendance 
The attendance screen displays the student total absences and late in each subject for Middle & 

High School and displays the total absences and late per day for Elementary & Pre-School. 

A Show/Hide Details button is available for parents to view their children’s attendance details. 

 

Discipline Tab  
To view discipline records and all discipline related information (if any). 

Weekly Schedule Tab 
To view & download the weekly schedule uploaded weekly by teachers (not applicable for HS). 

1- Select the required course. 

2- Click on “Details” button (or double click on the required course) 

3- Click on “View” button to open the weekly schedule. 

 

Click on Details then 

View to see the 

weekly schedule 

Check this box to see 

archived schedules 
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Report Card, Transcript, Credit Earned Tab 
Use this tab to view the following: 

 Report cards for current and previous years.  

 Transcripts 

 HS Credits Earned Summary report 

 

Activity Registration & Payment 
Use this tab to View, Register and Pay after school activities, trips & events posted by the 

Student Life Department. 

To register in an activity, follow these steps: 

1- Click on Activity Registration, payment tab. 

2- Click on Register button for the required activity 

 To view more details about the activity click on Download button. 

 

Click here to view the 

HS Credit Summary 

Click on the printer 

icon to print the 

required report 
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To Cancel Registration 

Follow these steps to cancel an activity registration: 

1- Select the activity you need to cancel 

2- Click on Cancel Registration button on the bottom of the list 

 

To Pay for an Activity 

To pay for an activity, follow these steps: 

1- Click on Pay Now button next to the required activity. 

2- A confirmation form will pop up on the screen. 

3- Accept the terms & conditions by ticking the checkbox "I have read and agree to the 

above terms & conditions."  

4- Click on Proceed button 

5- Fill up your K-Net details and Click on Submit. 

 Once the payment is successfully completed, a receipt will be generated for you 

to keep as a reference. 

 Print Receipt option will be available on Skoolee after refreshing the page.  
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Contact Teachers 
Follow these steps to contact your children’s teachers: 

1- From the bottom right corner of Skoolee homepage, click on Contact Teachers link 

 

2- Tick the checkbox of the required teacher 

 

3- Type the subject 

4- Type the message 

5- Click on Send button 

  

 
Tick the check 

box (es) to select 

the teacher(s) 

Type the Subject 

Type your message here 
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Using Parent Teacher Conference (PTC) Tool 
1- From the bottom right corner of Skoolee homepage, click on the Parent Teacher 

Conference link 

 

2- Select the date from the Conference Date menu 

 

3- On the PTC grid, click on the green boxes that reflect your preferred timings to meet 

with your children’s teachers. 

 Color Coding: 

 Green: Available Time. 

 Red: Not Available Time. 

 Orange:  Your booked sessions. 

 Blue: Teachers’ Break Time 

 Gray: Blocked by Admin 

4- Click on Book Sessions button to book your timings 
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5-  Put the mouse over the teacher’s name to show the courses taught by this teacher. 

 
6- To cancel any reservation, select the orange box and click on Cancel Reservation button  

 

Download / Print Your Booking Schedule 

1- Click on the Print button  

2- The Schedule will be downloaded on your device as PDF file. 

3- Print your Schedule if a printer is attached to your device or email it to yourself 

or even take a picture with your mobile camera. 

 

Click on the green 

box (es) that suit your 

time 

1 

2 

Select the time you 
need to cancel 

Click on  

Cancel Reservation 

1 2 
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Family Information 

View Family Information 
Use the Family Information dashboard to view your information. 

1- Click on Family Information button 

2- Click on View/Update Family Information link 

 

3- You will be able to check the Father, Mother and Children information 
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Update Family Information 
To update your information, follow these steps: 

1- Click on Family Information button 

2- Click on View/Update Family Information link 

3- Click on Update Family Info. button 

 
4- You will be re-directed to the parent portal in BBS website. 

5- Insert your BBS username and password. 

6- Change the information as needed and save the changes. 
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Skoolee Mobile App 
 

Search for and Install 
Skoolee app from Apple 
Store (iOS) or Google Play 
(Android) 
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Support 
 

 

For More Information or support, send an Email to the Education Technology Department 

etm@bbs.edu.kw or contact us: 

 Ms. Lamia El-Khoury (Education Technology Manager) 

o Email: lamia.elkhoury@bbs.edu.kw 

o Tel: 2227 5000, Ext: 7855 

 Mr. Fouad El-Chmouri (Education Technology System Administrator) 

o Email: fouad.elchmouri@fawsec.com.kw 

o Tel: 2227 5000, Ext: 7856 

 Ms. Rana Al-Khateeb (Education Technology Administrator) 

o Email: rana.alkhateeb@fawsec.com.kw  

o Tel: 2227 5000, Ext: 7857 

mailto:etm@bbs.edu.kw
mailto:fouad.elchmouri@fawsec.com.kw
mailto:rana.alkhateeb@fawsec.com.kw

