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The Parents’ Reference Guide to Skoolee

Introduction

Skoolee is a School Management and Student Information System, customized to

suit BBS requirements since 2013. Skoolee communicates attendance, grades, alerts,

medical records, weekly schedule, newsletters, report cards, transcripts and other

dynamic information among students, parents, teachers and school administration.

Skoolee accommodates both languages: English and Arabic. Every staff member as

well as parents and students have their own profile with different permissions and

privileges to access Skoolee.

Parents can:

Access their children’s grades by assignment, exam, and term course.

Monitor their children’s conduct and attendance records.

View their children’s course schedules.

Keep up with what is happening in school with announcements, news, and school
events and holidays.

Keep up-to-date with a combined personal and school-wide online calendar.

)OLS

skoolee
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Login

Users should use their own username and password to login to Skoolee’s portal. Parents will be

provided with Skoolee credentials at registration. Skoolee administrators can reset parents’
passwords if needed.

1. Visit this URL: https://skoolee.bbs.edu.kw/skoolee - ‘
Enter your Username and Password. \/ \/ \/

3. Press the “Login” Button.

.

Logihn  G¢ Login with Google

Street Address:Beirut Street, Huca Sharaw!

jusaw Roundab
hitps://www.bbs edukw/

Use this bar to:
- Logout
2 Wy 5 g & L% V' : - Change Password
Navigation bar S Odod o A\ a 2N ' - Return to Home

i A N SR ""',‘.'l“‘””’* Slideshow
¥ U8 IS l.-._ DRI o T T IA L bandk ‘ Gadget

ax Attendance Summary ax

Wi Tribes Community
Agreements

Announcements
Notifications &
Newsletters

Gadget

‘School Qantuct Sugport Coetect Yomcters.
—
Welng Adgreay®0.9ee 328, Menely 33008, Kavar - it
e (1]
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Calendar Button

On the left side of the Skoolee homepage you can find the “Calendar” button as shown below:

Calendar E

Cake

Calendar

e C(Click on the calendar button E to view school events and holidays as shown below:

< | > | | Teday November 2015 Month | Wesk | Day

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 G T

w1 Gr. N12 PTC g NESA Fall Training, UAE =
- 7 NESA Fall Training, UAE

o
L=
[=
=]
I

Early release uf| PD Day: no

day for students || school for
students

Earty relezse day fr

students PD Day. noschoal for
students

=] i

Al-Bayan Bilingual School - BBS | Calendar Button



The Parents’ Reference Guide to Skoolee

Student Dashboard

To open the student’s profile, follow these steps:
1- Click on “My Children’s Profile” button to open the student dashboard.

2- Click on the image of your child to open his/her profile.

| Logan | Changelanguage | CrangePasswod | home |(CETTEEEA || | | |
- My Children's Profile Family Information
v My Children's Profile |
E Include Left School D
1 = ———
- — - . —

o

« Grading notification « Attendance notification . « Discipline notification

Notification Color Code:
The colored buttons indicate a post of a new notification. The color refers to the following types:

e BLUE: Grading notification.

e PURPLE: Attendance notification.
o GREEN: Counselor notification.

e RED: Discipline notification.

e GREY: Medical notification.
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Student Profile

Profile Tabs Definitions:

Use this tab to View the gradebook for daily assignments, quizzes, projects... etc. of
Grademook | Your child. Note that teachers have the control to show/un-show the grades to parents.

Use this tab to View the attendance of your child. Note that attendance is

Y | updated every Thursday.

Use this tab to View your child’s discipline records. Note that disciplinary notification
letter, warning letter, suspension letter given to your child can be seen in this tab.

Use this tab to View the weekly schedule that is posted every Thursday by the
Pre-School, Elementary and Middle school teachers.

Use this Tab to View report cards, transcripts and credit earned report for HS students.

el | Note that report cards are published online only after the distribution of report cards.

Transcript
CreditEarmed

Use this Tab to View your child’s time table.

Student
Timetable

Use this Tab to View the School calendar.

School
Calendar

Use this tab to View the medical reports and the medical daily visit notes
posted by the School nurse.

%ﬁ,r Use this tab to View, Register and Pay for after school activities, trips & events
L

Activity posted by the Student Life Department.
Rgglstratl?n
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Gradebook
A gradebook is an electronic tool that allows teacher to enter students’ grades of all
assessments, quizzes, and tests for each term. Parents can see the grades of their children if
permitted by teacher. Please follow these steps to view the online posted grades.

Click on “Gradebook”.

1- Select the “Term Group/Detail”.

- My Children's Profile Family Information

E
i

My Children's Profile

. Name s e Grade LevelGR12

A N
GradeBook ENERLENT:) Discipline

Branch Hawally Academic Year

AP English Literature / === ——
Ccalculus // = —
Physics 12 /

Islamic Studies 12 / F=—

Weekly | Report Card | Student School Medical A
schedule | Transcript | Timetable | Calendar Registration
CreditEamed Payment

Grade Sectionssms ‘

20182019 Term Group/Detail Semester 1/S1 Daily Work ¥

AP Microeconomics / = =
Arabic 12 / ==

Holy Quran 12 / I

o101 T
o100 1o T

Web Design 1281/ ¢

2- Click on the course name to see the grades details.
3- Click on the printer icon to print the grade progress report for a selected course.

Branch Hawally Academic Year 2018/2019 Term Group/Detail Semaster 1/ 31 Daily Work ¥

AP English Literature / === AP Microeconomics /s =]
Daily Work Type Daily Work Grade Date Arabic 12 / E
Language Peer Editing 1 75/100 2018-10-16 - -
Reading { Non Fiction) Figure in the Carpet Questions 78/100  2018-10-16 Sl IE o (=)
Reading ( Non Fiction) Gatsby Annotated Bibliographies 76/100 2019-01-11 Web Design 12 81/ =i @
Reading (Fiction) Short Stories Unit Test 93/100 2018-10-03
Reading (Fiction) Gatsby Quizzes 1004100 20181217
Speaking and Listening Literary Movement Project 80/100 2018-10-03
Speaking and Listening Gatsby Paper Defense 65/100 2019-01-11
Writing Prose Analysis Free Response Question 90/100 2018-10-03 C I . . .
ick on the printer icon to
Calculus / Fe— e =] p
Physics 12 /e & print the progress report for
Islamic Studies 12 /= HE e the selected course

The report will open in a new tab.

You can

use the save icon to export

the file to Excel, Word or PDF.

Esceel |
[
[

!

Woaord

Al Bayan Bilingual School A3l A clad) A e

Student Progress Report
52 Daily Work:GR11 F

= oy el - Tincreiio S TR

Grade Summary  Earth Science 11/12 B2 100% A+ —_—

Summary Item Grade

Overall Grade 100% A+

Category:Tests (40%)

Category:Labs (13%) 100% A+

Category:Quizzes (20%)

Category-Projects (20%5)

Grade Seale:  A+>=97 A>=03 A>=50 B+>=87 B>=83 B->=80 ,C+>=T7 .C>=T3 ,C>=T) D+==67 Do=63 D->=60 F>=)

52 Daily Work Assignments

# Date Type Category Assignment Score  Grade

1 Project Projects Projects

2 0402 ProjectLab Labs Energy 100100 100% A+

30402 Quz Quizzes Energy

4 Test Tests Tests

powered by SKOOKSE: Tue, Merch 5, 2019 Page 10f 1
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Attendance
The attendance screen displays the student total absences and late in each subject for Middle &
High School and displays the total absences and late per day for Elementary & Pre-School.

A Show/Hide Details button is available for parents to view their children’s attendance details.

Lo | Coangelanguage | CoangePassword | _Home 2 B | ||
-uyu-mmﬁu Family Information

My Children's Profile

. Namesa=o o s Grade Level & Grade Sectiorsssm=— ‘

Student
Timetable

Branch Hawally Academic Year 20182018

R T

Discipline Tab
To view discipline records and all discipline related information (if any).

Weekly Schedule Tab

To view & download the weekly schedule uploaded weekly by teachers (not applicable for HS).

1- Select the required course.
2- Click on “Details” button (or double click on the required course)
3- Click on “View” button to open the weekly schedule.

3 P %,
a | A ENN: N
GradeBook | Altendance | Discipline Weekly Rept d Student School Medical Activil
Schedule Transcript Timetable Calendar Registration
CredilEamed Pavment

Branch Hawally Academic Year 2018/2019 Over Due Date

Check this box to see

archived schedules

Title Subject Class Course Date Added Date Posted Due Date Type Status
Arabic 26 28-02-2019 28-02-2019 08-03-2019 Weekly Schedule Validated
English 7CD Week 6 28-02-2019 28-02-2019 07-03-2019 Weekly Schedule Validated
1S.524 19-02-2019 28-02-2019 07-03-2019 Weekly Schedule  Validated
Math week 24 27-02-2019 28-02-2019 07-03-2019 Weekly Schedule Validated

Click on Details then
View to see the

SCIENCE WEEK 25 28-02-2019 28-02-2019 07-03-2019 Weekly Schedule Validated

social studies ( 25) 28-02-2019 28-02-2019 07-03-2019 Weekly Schedule Validated

weekly schedule

Week 26

&zl

28-02-2019 03-03-2019 07-03-2019 Weekly Schedule Validated

7=
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Report Card, Transcript, Credit Earned Tab
Use this tab to view the following:

e Report cards for current and previous years.
e Transcripts
e HS Credits Earned Summary report

B cricrens proiie [

My Children's Profile

'
.
i = = — — E
: Namess= e Grade Level == Grade Section ===

w N Reoonca Riaon Click here to view the
CreditEarned 'ayment
| | HS Credit Summary

2018/2019 /===

Transcript

Click on the printer

o 1o 1o

Semester 1 Report Card

icon to print the

required report

2017/2018 /===

Transcript

High School Final Report

@D

Semester 1 Report Card

Activity Registration & Payment

Use this tab to View, Register and Pay after school activities, trips & events posted by the
Student Life Department.

To register in an activity, follow these steps:

1- Click on Activity Registration, payment tab.
2- Click on Register button for the required activity
e To view more details about the activity click on Download button.

udent Medical Activity
Timeiable Registration
Payment

Branch Hawally Academic Year 2018/2019 i
Status Name fece Start Date  End Date Meetlng Max# Count Docs
(KD) Days/Time
Sun and Tue,
?_";ketb"" “(Grade 44 13-01-2019  30-04-2019 3:00pm-400 25 13
) pm
Mon and Wed,
;f’:'ba“ “(Grade 55 14-01-2019  01-052019  3:00pm-4:00 25 1
) pm
N N Sun and Tue,
Kickboxing - (K61 ;¢ 12-011-2019  2N-N4-2014 200 nm - 400 25 1
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To Cancel Registration
Follow these steps to cancel an activity registration:

1- Select the activity you need to cancel
2- Click on Cancel Registration button on the bottom of the list

Chess Club f0 2/-01-2019  071-05-2019 3:0074:00"’-"‘- 12 1

Mon - Wed, from
3:00 - 4:00 p.m.

] -

f i r

Video Newscast 27-01-2019  01-05-2019 12 1

To Pay for an Activity
To pay for an activity, follow these steps:

1- Click on Pay Now button next to the required activity.
2- A confirmation form will pop up on the screen.
3- Accept the terms & conditions by ticking the checkbox "l have read and agree to the
above terms & conditions."
4- Click on Proceed button
5-  Fill up your K-Net details and Click on Submit.
e Once the payment is successfully completed, a receipt will be generated for you
to keep as a reference.
e Print Receipt option will be available on Skoolee after refreshing the page.

Il Vv chicrenss profite [
E My Children's Profile
: . NamesSE=m o — e Grade Level==m Grade Section = .
Al A | B | &M 5]
GradeBook | Attendance Discipline Weekly Report Card Student School Medical Activity
Schedule | Transcript | Timetable | Calendar Registration
CreditEamed Payren
Branch Hawally Academic Year 20182019
A Payment
Status * Name Payment Start Date End Date Description Capacity Of Document Pa‘{h
Studer
Accepted — Ew 5 — Accepted
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f

AL-BAYAN

BILINGUAL SCHOOL

Activity Registration Confirmation

Activity: o OIS e

Duration: o =T Sl T

Amount: = 1N

Meeting Time: —Tr=rm ST

Description: e i s—— e
PAREN TN AME e S
PAREN T CODE ==
PAREN TEM AIL S ST T
STUDEN T N AME = = S WSS S
STUDEN T CODE I
GRADE =

gl P SY

A3 AL il g
(GaY ol e pa 33083 wins) el I8 Ll gn 5ill ol a5 ol e

Terms & Conditions:

- Payments ar e not refundable.
- Parents should attend the Pr e-Departure Orientation (Date t o be announced).

# lhavereadand agr ee tothe abo ve terms & conditions.
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Contact Teachers
Follow these steps to contact your children’s teachers:

1- From the bottom right corner of Skoolee homepage, click on Contact Teachers link

"
Al-Bayan Bilingual School Last Successful Login:

Beirut Street, Huda Sharawi Roundabout, Hawally-KW.
Mailing Address 0. Box 355, Hawally 32004, Kuwait.
hetpsffwiw bbs.ecukw/

Monday March 04, 2019 - 6:40:42

2- Tick the checkbox of the required teacher

Tick the check —
box (es) to select —
the teacher(s) -

L Subject

To+
To
cce

Type the Subject J—
Mazzage*
B|1|u|lAz=|5|=]rm o
Type your message here
Upload Photos

3- Type the subject
4- Type the message
5- Click on Send button

Al-Bayan Bilingual School - BBS | Student Profile
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Using Parent Teacher Conference (PTC) Tool
1- From the bottom right corner of Skoolee homepage, click on the Parent Teacher
Conference link

==
= T T

& c 8 https://skoolee.bbs.edu.kw/Skoolee/Module/ParentModule/Content/Master/Parentindex.htmi?Module=4# o Q W e

- eamns

an N n Bi School Last Suceesstl Login: Contact Support L. St

@ T e | el e
Beitd Haveally-Ku Sundsy October 28, 2018 - 16:30:10 o o

BB . bbs. edu kw/

2- Select the date from the Conference Date menu

Conference Date February 13, 2019 A Available Not Available Booke Break

Note to Parents: Take into consideration travel time between classrooms and schools whe anning your schedule

3- Onthe PTC grid, click on the green boxes that reflect your preferred timings to meet
with your children’s teachers.
e Color Coding:
e Green: Available Time.
e Red: Not Available Time.
e Orange: Your booked sessions.
e Blue: Teachers’ Break Time
e Gray: Blocked by Admin
4- Click on Book Sessions button to book your timings

Al-Bayan Bilingual School - BBS | Student Profile
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February 13, 2019 v Available Not Available Booked Break Blocked

Note to Parents: Take into consideration travel time between classrooms and schools when planning your schedule

Click on the green
box (es) that suit your
time

5- Put the mouse over the teacher’s name to show the courses taught by this teacher.

Y, EMGLEH, HLUKANITIES / GRT G

6- To cancel any reservation, select the orange box and click on Cancel Reservation button

Conference Date ‘ February 13, 2019 v ‘ Available Not Available Booked Break Blocked

}re to Parents: Take into consideration travel time between classrooms and schools when planning your schedule

Click on .
Select the time you

Cancel Reservation
need to cancel

Download / Print Your Booking Schedule
1- Click on the Print button
2- The Schedule will be downloaded on your device as PDF file.
3- Print your Schedule if a printer is attached to your device or email it to yourself
or even take a picture with your mobile camera.

Conference Date Available Not Available Reserved Break Blocked by admin

D Note to Parents: Take into consideration travel time between classrooms and schools when planning your schedule
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Family Information

View Family Information
Use the Family Information dashboard to view your information.

1- Click on Family Information button
2- Click on View/Update Family Information link

My Children’s Profile Family Information

pdate Family

!
\
i Family Information
|

Family Information

p Family
View/Update Family Information

3- You will be able to check the Father, Mother and Children information

View/Update Family Information

Father

Children

General Information

Title

Nationality
=
Marital Status

Mobile 1

Family Information » View/Update Family Information

Update
Family Inf

Code

First Name

Religion
—
Mobile for SMS

Middle Name

Work At School

Email 1
E S —————————

Family Name

School Graduate

Email 2
e
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Update Family Information
To update your information, follow these steps:

1- Click on Family Information button
2- Click on View/Update Family Information link
3- Click on Update Family Info. button

My Children's Profile Family Information I

View/Update Family Information

amily Information » View/Update Family Information

R &
fe o
IS I 1
Father Mother Children ef
lil

4- You will be re-directed to the parent portal in BBS website.

5- Insert your BBS username and password.
6- Change the information as needed and save the changes.

TN

I\I':L"_‘_::
]

Profile Update

Username

Password

Log In

NOTES:

* The username and password for both logins "Profile Update” and “Online
Tuition Payment® is the same.

* For inguiries, please contact 22275020/1/2.
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AL-BAYAN

BILINGUAL BCHOOL.

Search for and Install
Skoolee app from Apple
Store (iOS) or Google Play
(Android)

GETITON

® P> Google Play

ownload on the

App Store

or sk
ftebaok a0l p ; x vt

Type your Username
followed by @bbs

e.g. FOOO0OO@bbs

[TV
o 12 ol B 20T 4 W e

5 Fog o s PNT

(Am

Click on the Skoolee
icon (k)in the top-right
corner

Al-8ayan B ingual Schzol
1 wWWADX cdAkn
Strmet Accress:Deinw Saeet Hude
APBAYAN | Sharawt Raindahem Hawally &1 ual

Click on the Al-Bayan
Bilingual School Logo

Click on your child’s
name to see his/her
profile

[_nan |

ALz Junce

Discipine

Waukly Schadule

Medicd

Studun. Time Tazle

Click on the desired tab,
e.g. Attendance, Weekly
Schedules, Grade Book...

Al-Bayan Bilingual School - BBS | Skoolee Mobile App




For More Information or support, send an Email to the Education Technology Department

etm@bbs.edu.kw or contact us:

e Ms. Lamia El-Khoury (Education Technology Manager)

o Email: lamia.elkhoury@bbs.edu.kw

o Tel: 2227 5000, Ext: 7855
e Mr. Fouad EI-Chmouri (Education Technology System Administrator)

o Email: fouad.elchmouri@fawsec.com.kw

o Tel: 2227 5000, Ext: 7856
e Ms. Rana Al-Khateeb (Education Technology Administrator)

o Email: rana.alkhateeb@fawsec.com.kw

o Tel: 2227 5000, Ext: 7857
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